Memorandum of Understanding 
between  

Elder Law of Michigan, Inc.
and the

Detroit Area Agency on Aging

PURPOSE:

To clarify the agreement and arrangement between the Detroit Area Agency on Aging (DAAA) and Elder Law of Michigan (ELM) to host a staff person and satellite office for the MiCAFE (Michigan’s Coordinated Access to Food for the Elderly) Wayne County Coordinator.  
GENERAL UNDERSTANDING:

The DAAA agrees to host a staff person for the Wayne County MiCAFE  Coordinator.  DAAA’s hosting of the staff person and her satellite office will be counted as in-kind support for the USDA Participation Grant received by ELM.  

ELM agrees to:

· Provide the coordinator with a computer, printer, and copier.
· Provide the coordinator with basic office supplies, i.e. pens, paper, toner, etc.

· Provide the coordinator with a cell phone and voicemail.

· Provide oversight and management to the coordinator.

The DAAA agrees to:

· Provide the coordinator with office space in which to work.

· Provide the coordinator with a desk and chair.

· Provide the coordinator with telephone and voicemail for local calls.

· Permit the coordinator to receive mail at the DAAA’s address.

· Permit the coordinator to send and receive faxes.

· Permit the coordinator to have visitors in the designated office.

· Permit the coordinator to connect to DAAA’s Internet using a laptop.

· Permit the coordinator to undertake any and all other actions and duties reasonably related to acting as the coordinator for the MiCAFE program.

This Memorandum of Understanding is effective December 5, 2005 and will automatically renew each year for three years (until December 31, 2008) unless ELM and the DAAA agree to modify or terminate it.  This Memorandum of Understanding may be modified in writing by mutual consent of both parties at any time.  
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Elder Law of Michigan, Inc.


The Detroit Area Agency on Aging
_______________________________
_______________________________
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